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MOODLE GUIDE 2+
Denison College Moodle has a new look and a new name: West connext. We have upgraded to the latest Moodle and there have been several changes. This guide will hopefully help you adjust to the new format and guide you to developing fantastic resources for your students.


[bookmark: _Toc308770781]NAVIGATION
Navigation around the site has changed significantly; all generally available courses can be accessed from a series of drop down menus on the home screen. There is also a navigation block to help you access the courses that you are directly involved with.


[bookmark: _Toc308770782]ACTIVITIES
[bookmark: _Toc308770138][bookmark: _Toc308770783]Assignment module
The assignment module allows teachers to collect work from students, review it and provide feedback, including grades. 

Assignment settings 
Students can submit any digital content (files), including, for example, word-processed documents, spreadsheets, images, audio and video clips. Assignments don't necessarily have to consist of file uploads. Alternatively, teachers can ask students to type directly into Moodle using an online text assignment. There is also an offline activity assignment which can be used to remind students of 'real-world' assignments they need to complete and to record grades in Moodle for activities that don't have an online component. 
[bookmark: _Toc308770784]Assignment types
[bookmark: _Toc308770785]Upload a single file 
A student can upload a single file, such as a Word document, spreadsheet or anything digital. Multiple files can be zipped and then submitted. After learners upload their files in this arrangement, the instructor will be able to open the submission and then use the Moodle interface to assign a grade and offer comments as feedback. 
[bookmark: _Toc308770786]Advanced uploading of files 
Options include multiple file submission, allowing students to type a message alongside their submission & returning a file as feedback. 
[bookmark: _Toc308770787]Online Text 
This assignment type asks users to compose and edit text, using the normal editing tools. The online text assignment can be set up to allow learners to compose, revise and edit over time or such that the learner only has one opportunity to enter his or her response. Furthermore, with the online assignment, instructors can grade the work online and even edit and/or provide comments within the learner’s work. 
The online text assignment is ideal for journaling and composition work. 
[bookmark: _Toc308770788]Offline activity 
This is useful when the assignment is performed outside of Moodle. It could be something elsewhere on the web or face-to-face. Students can see a description of the assignment, but can't upload files. Grading works normally, and students will get notification of their grades. 
Specifically, an instructor in a hybrid or blended environment (combination of face-to-face and online instruction) may use the offline activity type of assignment to assign a project that the learner will physically present to the instructor at a face-to-face session. This arrangement allows the instructor to communicate the project expectations online while creating an entry for the project in the Moodle gradebook. 
In another example, consider the instructor who gives reading assignments or assigns problems for practice. These activities wouldn’t necessarily be turned in for a grade, but the instructor needs a tool for communicating the assignment details. The offline assignment, with its unique icon, could be used as a consistent visual cue for the learners; learners would come to know that they can always look for the assignment icon to see what work they need to complete.
Chat 
The chat activity module allows participants to have a real-time synchronous discussion in a Moodle course. 

This is a useful way to get a different understanding of each other and the topic being discussed – the mode of using a chat room is quite different from the asynchronous forums. The Chat module contains a number of features for managing and reviewing chat discussions. 
Chat settings
[bookmark: _Toc308770789]Choice
A choice activity is very simple – the teacher asks a question and specifies a choice of multiple responses. It can be useful as a quick poll to stimulate thinking about a topic; to allow the class to vote on a direction for the course; or to gather research consent. 

Choice requires some preparation time for creating your activity and thinking about what results you would like to achieve, but your participation with the activity itself is likely to be minimal. 
Choice Settings
[bookmark: _Toc308770790]Database
The database activity module allows the teacher and/or students to build, display and search a bank of record entries about any conceivable topic. The format and structure of these entries can be almost unlimited, including images, files, URLs, numbers and text amongst other things. 

Database settings 
[bookmark: _Toc308770791]Feedback
The Feedback module allows you to create and conduct surveys to collect feedback. Unlike the Survey tool it allows you to write your own questions, rather than choose from a list of pre-written questions and unlike the Quiz tool, you can create non-graded questions. The Feedback activity is ideal for the likes of course or teacher evaluations. 

Feedback settings 
[bookmark: _Toc308770792]Forum
The forum module is an activity where students and teachers can exchange ideas by posting comments. There are four basic forum types. Forum posts can be graded by the teacher or other students. 

A forum can contribute significantly to successful communication and community building in an online environment. You can use forums for many innovative purposes in educational settings, but teaching forums and student forums are arguably the two more significant distinctions. 
Forum settings
[bookmark: _Toc308770793]Glossary
The glossary activity module allows participants to create and maintain a list of definitions, like a dictionary. 
Glossary can be used in many ways. The entries can be searched or browsed in different formats. A glossary can be a collaborative activity or be restricted to entries made by the teacher. Entries can be put in categories. The auto-linking feature will highlight any word in the course which is located in the glossary. 
Glossary settings 
The lesson module presents a series of HTML pages to the student, who is usually asked to make some sort of choice underneath the content area. The choice will send them to a specific page in the Lesson. In a Lesson page's simplest form, the student can select a continue button at the bottom of the page, which will send them to the next page in the Lesson. 
 Lesson settings
[bookmark: _Toc308770794]Quizzes
The Quiz activity module allows the teacher to design and build quizzes consisting of a large variety of Question types, including multiple choice, true-false, and short answer questions. These questions are kept in the Question bank and can be re-used in different quizzes. 
[bookmark: _GoBack]
Quiz settings 
Building Quiz 
[bookmark: _Toc308770795]Grades report
Grade reports shows all the students' quiz attempts, with the overall grade, and the grade for each question. There are links to review all the details of a student's attempt, just as the student would see it. 



[bookmark: _Toc308770151][bookmark: _Toc308770796]Responses report
This is very similar to the Grades report, except that it shows the responses the students gave, rather than the marks they earned. 
It is also possible to show the question text or the right answer, to compare with the student's response. This is helpful when the question is randomised. 
[bookmark: _Toc308770152][bookmark: _Toc308770797]Statistics report
This report gives a statistical (psychometric) analysis of the quiz, and the questions within it. The front page of this report gives a summary of the whole test. There are then links to drill down into a detailed analysis of a particular question. 
The full report (overview, and detailed analysis of all questions) can be downloaded in a variety of formats, as can the quiz structure analysis table. 
Please refer to Quiz statistics report for more detailed information about the different types of statistics that can be gathered via this link. 
[bookmark: _Toc308770153][bookmark: _Toc308770798]Manual grading report
The Quiz manual grading report makes it easy to manually grade questions in the quiz. 
The first screen of the report lists all the questions in the quiz that need to be, or have been, manually graded (for example essay questions) with the number of attempts. There is an option to also show the questions that have been automatically graded, which is useful if you ever need to edit the grades by hand. 
Details of the Quiz statistics calculations 
[bookmark: _Toc308770154][bookmark: _Toc308770799]SCORM
The SCORM module enables you (the teacher) to upload any SCORM or AICC package to include in your course. 

SCORM (Sharable Content Object Reference Model) is a collection of specifications that enable interoperability, accessibility and reusability of web-based learning content. SCORM content can be delivered to learners via any SCORM-compliant Learning Management System (LMS) using the same version of SCORM. 
SCORM settings
[bookmark: _Toc308770800]Surveys
The Survey module is a course activity that provides a number of verified survey instruments, including COLLES (Constructivist On-Line Learning Environment Survey) and ATTLS (Attitudes to Thinking and Learning Survey), which have been found useful in assessing and stimulating learning in online environments. Teachers can use these to gather data from their students that will help them learn about their class and reflect on their own teaching. 

Survey settings
[bookmark: _Toc308770801]WIKIS
A wiki is a collection of collaboratively authored web documents. Basically, a wiki page is a web page everyone in your class can create together, right in the browser, without needing to know HTML. A wiki starts with one front page. Each author can add other pages to the wiki by simply creating a link to a page that doesn't exist yet. 

Wiki settings 
http://www.youtube.com/watch?v=TfkunrqQVS8
[bookmark: _Toc308770157][bookmark: _Toc308770802]Workshops
Workshop is a peer assessment activity with many options. Students submit their work via an on line text tool and attachments. There are two grades for a student: their own work and their peer assessments of other students' work. 

Workshop settings 
Key features 
Workshop is similar to the Assignment module and extends its functionality in many ways. However, it is recommended that both course facilitator (teacher) and course participants (students) have at least some experience with the Assignment module before the Workshop is used in the course. 
As in the Assignment, course participants submit their work during the Workshop activity. Every course participant submits their own work. The submission may consist of a text and attachments. Therefore, Workshop submission merges both Online text and Upload file types of the Assignment module. Support for team work (in the sense of one submission per group of participants) is out of scope of Workshop module. 
The submissions are assessed using a structured assessment form defined by the course facilitator (teacher). Workshop supports several types of assessment forms. All of them allow multi-criteria assessment in comparison to the Assignment module where only one grade is given to a submission. 
Workshop supports peer assessment process. Course participants may be asked to assess selected sets of their peers' submissions. The module coordinates the collection and distribution of these assessments. 
Course participants actually get two grades in a single Workshop activity - grade for their submission (that is how good their submitted work is) and grade for assessment (that is how well they assessed their peers). Workshop activity creates two grade items in the course Gradebook and they can be aggregated there as needed. 
The process of peer assessment and understanding the assessment form can be practised in advance on so-called example submissions. These examples are provided by the facilitator together with a reference assessment. Workshop participants can assess these examples and compare their assessment with the reference one. 
The course facilitator can select some submissions and publish them so they are available to the others at the end of Workshop activity (in comparison to the Assignment module where submitted work is available only to the author and the facilitator). 
http://www.youtube.com/watch?v=8QypkOcAEaE 
[bookmark: _Toc308770803]UPLOADING RESOURCES
[bookmark: _Toc308770804]Private files
In Moodle, each user has a private files area for uploading and managing a set of files. 
The private files area is accessible via Navigation > My home > My profile > My private files or the My private files block. If the private files repository is enabled by a site admin, it is available as a source within the filepicker when selecting files to use in a course. 

[bookmark: _Toc308770805]Private files management
To add a file to your private files area:
On the Navigation menu, click My profile > My private files 
Click "Manage my private files" button 
The standard file picker Add-Create folder popup will appear 
If desired, create or move to a folder 
Click on the Add button 
Browse for and select a file 
Click the 'Save changes' button 

Standard file add- create directory, showing 2 files
Uploaded files may be downloaded, renamed, moved or deleted by clicking the icon next to the file. After making any changes, remember to click the 'Save changes' button. 
[bookmark: _Toc308770161][bookmark: _Toc308770806]Google Docs repository
Google Docs can serve both as a repository from which users can "pull" files they need for their course and also a portfolio into which they can "push" files they want to keep. Both options need to be enabled by the administrator before they are available for teachers and students. 
[bookmark: _Toc308770162][bookmark: _Toc308770807]Getting ("pulling") your files from Google Docs
From the file picker, click on the Google Docs link and a prompt to log in will appear: 

Click the "grant access" button to log in 
Your files will display for you to choose from: 

[bookmark: _Toc308770163][bookmark: _Toc308770808]Searching for and embedding a video from Youtube
Youtube videos can be searched for and embedded anywhere there is the HTML/TinyMCE editor, for example a label or a page. 
Before this works, you must enable the multimedia filters under |Settings>Site administration/Plugins/Filters/Manage Filters. Set Multimedia Plugins to "On" and make sure youtube is selected under Settings (it should be by default). 
Within a course you must ensure in Course administration>Filters that multimedia is ON. 
Click the filmstrip, "Moodle media icon" in the editor: 

Click "Find or upload a sound, video or applet" 
The file picker will appear with Youtube videos as an option. Click it and a search box will appear: 

Type in your search terms. Videos on that topic will appear. Click the one you want to use and it will appear enlarged. 
Rename if desired; add the author and license if needed and click "Select" 
The video will be previewed in the next screen. 

[bookmark: _Toc308770809]Files
When you wish to share with your students a simple file such as a Word-processed document or slideshow (for example created in MS Word, Powerpoint, or Open Office) you use the File resource type. It allows you to upload and display a variety of resources on your course. How your students access them depends on your choices in File module settings. Note also that they will only be able to open your files if they have the appropriate software on their own computers. 

[bookmark: _Toc308770810]Folder
A folder allows a teacher to display several course resources together. The resources may be of different types and they may be uploaded in one go, as a zipped folder which is then unzipped, or they may be added one at a time to an empty folder on the course page. 
When the folder icon is clicked, the resources it contains are displayed for the student: 

Using a folder to display resources is neater than displaying files one by one in a list. It takes up less space on the course page. 
Folder module settings 
Using Folder
IMS is a body which helps define technical standards for various things, including e-learning material. The IMS Content Packaging specification makes it possible to store chunks of material in a standard format which can be re-used in different systems, without having to convert the material into new formats. 
The IMS content package in Moodle enables such content packages to be uploaded and included in Moodle courses. There are various options for displaying content in a pop-up window, with a navigation menu or buttons etc. In addition, the resource type supports an optional repository, enabling content packages to be shared between courses. 
IMS content package settings 
[bookmark: _Toc308770811]Labels
A label serves as a spacer on a Moodle course page. It can be used to add text, images, multimedia or code in between other resources in the different sections. It is a very versatile resource and can help to improve the appearance of a course if used thoughtfully. Banners or descriptions may be added to labels to distinguish between and highlight different areas. 
On the other hand, over-use of multimedia (sound, video) in labels can slow down the loading of a course page. 
[image: Label.png]
(Example of a label with an embedded mp3 file) 
Label module settings 
Using Label 
[bookmark: _Toc308770812]Page
A page resource creates a link to a screen that displays the content created by the teacher. The robust Text editor allows the page to display many different kinds of content: 
[image: Pageexample.png]
In certain cases it might be preferable to use the page resource instead of uploading a word-processed document, particularly if the document contains text that is just to be read and not downloaded. 
Page module settings 
Using Page 
[bookmark: _Toc308770813]URL
A URL (Uniform or Universal Resource Locator) is a link on the internet to a website or online file. Teachers can use the URL module to provide their students with weblinks for research, saving the student time and effort in manually typing out the address. The URLS can be displayed in various ways – see URL module settings for example, opening in a new window so a student can access and use the URL, close it and return easily to their original Moodle course page.
 [image: URLexample.png]
URL module settings 
Using URL 
[bookmark: _Toc308770814]ENROLLING USERS
All course participants are enrolled in the course and assigned an appropriate role. (This is different from versions of Moodle prior to 2.0, in which only users with a specified role such as student were enrolled in a course.) 
Enrolled users: 
Can be assigned to groups 
Have grades 
Can submit assignments 
Are visible in the list of participants 
Can subscribe to forums 
Can participate in choices 
Only enrolled users are true participants in course. 
The enrolled users page Settings > Course administration > Users > Enrolled users lists all users enrolled in the course, together with their last access time, roles, groups and enrolment methods. 
[bookmark: _Toc308770170][bookmark: _Toc308770815]Roles
To assign an enrolled user a role, click the 'Assign roles' icon (a plus sign) in the roles column then select the desired role. 
To remove a role assignment, click the delete icon (a cross) next to the role name. 
[bookmark: _Toc308770816]Groups
To add a user to a group (requires at least one group to have been created previously), click the 'Add to group' icon (a plus sign) in the groups column, select the desired group then click the 'Save changes' button. 
MEDIA:
[bookmark: _Toc308770817]VIDEOS
Video is a very powerful tool to use in a Moodle course, allowing students, for example to catch up on lectures they missed, learn from a "how to" screencast, or improve their language skills by watching native speakers interact. 
For a discussion on the best type of video file for Moodle, see here 
For a discussion of the best programs for creating screencasts, see here 

[bookmark: _Toc308770174][bookmark: _Toc308770818]Where to host the videos
Whenever possible, it is preferable to upload your videos to Moodle, storing them on your own server as you retain ultimate control. However, when server space or upload limits are restricted, it is convenient to upload videos to an online site like youtube [1] or Vimeo[2]. They can easily be embedded inside Moodle from such sites and privacy can still be maintained if you choose their private video sharing option. 
[bookmark: _Toc308770175][bookmark: _Toc308770819]Ways of displaying video
[bookmark: _Toc308770176][bookmark: _Toc308770820]Linking to a video online elsewhere
If your video is hosted elsewhere online (such as youtube) you can simply link to the relevant page by choosing Add a resource>URL and pasting in the relevant link. 
For more information, see URL 
Note that, in an establishment where certain video sharing sites might be banned, your students might not be able to access your video through Moodle. 
[bookmark: _Toc308770177][bookmark: _Toc308770821]Uploading a video for students to download
Choose this option if you wish to upload your video to Moodle and give users the option to download it to their own computers. 
Choose Add a resource>File 
For more information, see File 
Note that the way the video will display depends on the software the user has on their own computer. This could mean that some students might be unable to view your video. (See this discussion here) 
[bookmark: _Toc308770178][bookmark: _Toc308770822]Embedding a video in its own player
Moodle has an inbuilt video player called Flowplayer. If multimedia filters are enabled by the administrator, videos embedded into the text editor will play inline in Flowplayer. 
Anywhere that Moodle's TinyMCE text editor is available, it is possible to embed a video, for example in a label or a page, a course topic summary, a quiz description or a lesson. 
[bookmark: _Toc308770179][bookmark: _Toc308770823]
Using the Moodle media icon
With your editing turned on, click into the HTML editor where you wish to embed your video. 
Click the Moodle media icon as in the following screenshot: 
[image: Addmedia.png]
Click Find or upload a sound, video or applet 
The file picker will appear: 
[image: Filepickermedia.png]
Either click Upload a file to upload from your computer or choose the appropriate repository from which you wish to bring in your video. (What you see will depend on what the Moodle admin has enabled) 
Change the save as/author/license settings if desired and click upload this file or select this file 
Your video will appear in a preview player. Click Insert at the bottom 
Don't panic! You will now only get a blue text link of your video: 
[image: Moodletvgirlpreview.png]
When you click save changes to return to the main course page, your video will display: [image: Moodletvgirl2.png]
[bookmark: _Toc308770180][bookmark: _Toc308770824]Using a hyperlink
Type some blank spaces and select them. 
Click the hyperlink icon as in the following screenshot.(The icon will only be clickable if you have selected text or spaces) 
[image: Hyperlinkicon.png]
Click the icon to the right of the link URL box: 
[image: Linkurl.png]
This takes you to the file picker. Follow the instructions for uploading/selecting your video as for using the Moodle media icon. 
When your video is chosen, it will appear in the link URL box as below. Click Insert: 
[image: Insertvideo.png]
Don't panic! You will now only get a blue line in the HTML editor: 
[image: Videopreview2.png]
When you click save changes to return to the main course page, your video will display. 
[bookmark: _Toc308770181][bookmark: _Toc308770825]Using embed code to display external videos
Go to your chosen video sharing site and find the embed code of the video you wish to display. Copy this code. 
With your editing turned on, click into the HTML editor where you wish to embed your video. 
Click the HTML code icon as in the following screenshot: 
[image: Htmlcodeicon.png]
Paste your embed code into the box: 

Scroll down and click "update". 
Your video will be previewed in the HTML editor. Click save changes for it to display on the page 
[image: Youtubevideo.png]
[bookmark: _Toc308770826]AUDIO
Note: This page covers audio (sound files) which are added to a course by the teacher for students to listen to. Various modules exist that allow students to record audio for assessment, but they will be dealt with elsewhere. NanoGong is the most popular such module but is not currently available for Moodle 2.0 
Audio is a very powerful tool to use in a Moodle course, allowing students, for example to catch up on lectures they missed, learn from podcasts, or improve their language skills by listening to native speakers interact. 
To use audio in Moodle to best effect, multimedia plugins must be enabled and the mp3 filter turned on. 
[bookmark: _Toc308770183][bookmark: _Toc308770827]Types of audio (sound) files
Moodle will accept the following audio file formats.If you want your sound file to play in its own player (embedded) on a page then choose mp3 format. 
.mp3 
.aac 
.wma (Windows Media Audio) 
.ra (Real Media) 
[bookmark: _Toc308770184][bookmark: _Toc308770828]Creating your own audio files
For troubleshooting and hints on creating your own sound files for use in Moodle, see the Advanced Audio page 
Linking to a sound file online elsewhere
If your audio file is hosted elsewhere online (such as Grooveshark [1]) you can simply link to the relevant page by choosing Add a resource>URL and pasting in the relevant link given you by the site. 
For more information, see URL 
Note that, in an establishment where certain sharing sites might be banned, your students might not be able to access your sound file through Moodle. 
Uploading audio for students to download
Choose this option if you wish to upload your sound file to Moodle and give users the option to download it to their own computers. 
Choose Add a resource>File 
For more information, see File 
Note that the way the audio will display depends on the software the user has on their own computer. This could mean that some students might be unable to access your audio. 
Embedding a sound file in its own player
Moodle includes a built-in mp3 player. If multimedia filters are enabled by the administrator and within the course, sound files embedded into the text editor will play inline. 
Anywhere that Moodle's TinyMCE text editor is available, it is possible to embed a sound file, for example in a label or a page, a course topic summary, a quiz description or a lesson. The next section explains how: 
Using the Moodle media icon
With your editing turned on, click into the HTML editor where you wish to embed your sound file. (It needs to be mp3) 
Click the Moodle media icon as in the following screenshot: 
[image: Addmedia.png]
Click Find or upload a sound, video or applet 
The file picker will appear: 
[image: Filepickermedia.png]
Either click Upload a file to upload an mp3 file from your computer or choose the appropriate repository from which you wish to bring in your sound file. (What you see will depend on what the Moodle admin has enabled) 
Change the save as/author/license settings if desired and click upload this file or select this file 
Your sound file will appear in a preview player. Click Insert at the bottom 
Don't panic! You will now only see a blue text link of your mp3 file 

When you click Save changes to return to the main course page, your mp3 file will display: 
[image: Displayedmp3file.png]
Using a hyperlink
(Note - this method has no advantage over using the media icon, but was popular in older versions of Moodle) 
With your editing turned on, click into the HTML editor where you wish to embed your mp3 file. 
Type some blank spaces and select them. 
Click the hyperlink icon as in the following screenshot. (The icon will only be clickable if you have selected text or spaces.) 
[image: Hyperlinkicon.png]
Click the icon to the right of the link URL box: 
[image: Linkurl.png]
This takes you to the file picker. Follow the instructions for uploading/selecting your sound file as for using the Moodle media icon. 
When your file is chosen, it will appear in the link URL box as below. Click Insert: 
[image: Insertvideo.png]
Don't panic! You will now only get a blue line in the HTML editor: 

When you click save changes to return to the main course page, your mp3 file will display. 

Using embed code to display mp3s online elsewhere
Some sites such as grooveshark[2] provide embed code/widgets that will enable you to play their mp3 files on your Moodle. First - go to your chosen site and copy this code of the mp3 file you wish to use. 
With your editing turned on, click into the HTML editor where you wish to embed the file. 
Click the HTML code icon as in the following screenshot: 
[image: Htmlcodeicon.png]
Paste your embed code into the box: 

Scroll down and click "update". 
The mp3 file will be previewed in the HTML editor. Click save changes for it to display on the page. 
[bookmark: _Toc308770829]IMAGES
Moodle allows teachers and students to upload and display images from a variety of sources via the image icon of the text editor. Course pages can be enhanced with images (or banners) in each section. Assignments can include images for extra clarification. Images attached to forum posts or quiz questions will appear embedded. 
Moodle accepts .jpg, png and .gif formats. 
[bookmark: _Toc308770186][bookmark: _Toc308770830]Uploading and displaying an image from your computer
Note: It is a good idea to resize your image before uploading, rather than altering its dimensions online. 
With the editing turned on, access the text editor where you want to display your image (eg, in a course summary, label or page).
Click the image icon as below.

Click into Find or upload an image.

Click Upload a file. Browse for and upload your image. For more information, see File picker 
Add a description of the image (1) and click Insert (2) 

Save the changes. 
[bookmark: _Toc308770187][bookmark: _Toc308770831]Displaying an image already online
If you have images available elsewhere online, you can display them too without the need to upload to Moodle. Note: If the image is taken offline, it will be replaced by a red X on your course page. Also, so-called hot-linking [1]to images online if you don't own them yourself is not recommended. 
Method 1
Follow the instructions for Uploading and Displaying an image as above. 
After clicking on Find or Upload an image, paste the URL of the image you have online into the Image URL box. 
Add a description of the image and click Insert. 
Save the changes. 
Method 2
It is possible to copy and paste an online image into the text editor in the same way that some students might copy and paste into a presentation. Care must be taken however that images pasted this way are not subject to copyright, and also that the image doesn't come with an unwanted hyperlink. 
[bookmark: _Toc308770188][bookmark: _Toc308770832]Adding an image from image hosting sites like Flickr
It is possible to search and display an image from Flickr. 
For this, the Flickr public repository must be enabled by the administrator 
After clicking into Find or Upload an image, click on the Flickr repository to search for a suitable image. 

The site administrator can also enable the Flickr and Picasa repositories for users to access images from their own accounts. 
[bookmark: _Toc308770189][bookmark: _Toc308770833]Editing your image
After clicking the image icon in the text editor, two tabs are available to help you better display your image: 

[bookmark: _Toc308770190][bookmark: _Toc308770834]Appearance
Choose from the Alignment drop down how you want the image to be set against any text. The block with the tree and text shows how each option will display. 

Resize the image in the dimensions boxes if desired. 
If desired, add a number (in pixels) for a vertical or horizontal space or border around the image. 
Advanced
This tab allows you to set alternative images for mouseover/mouse out and to include miscellaneous information such as title, language direction, long description link etc. 

[bookmark: _Toc308770835]EMBEDDING MEDIA
Embedding media files 
When adding content to a course with a Page resource, media files can be embedded using multimedia plugins to take media file URLs entered in the HTML editor and convert them into relevant player software embedded in the page. 
Embedding uploaded resources 
When adding a File resource to a course, there are several options for how the file will be displayed to the user: Automatic, Embed, Force download, Open, In pop-up, and disabled by default: In frame, and New window. (See file mod for more details on all of these.) 
The options relevant to embedding are Embed and In frame: 

Embed 
This uses a HTML object element, or iframe element for older versions of Internet Explorer. 
The resource is embedded at a default size 800x600, and automatically resized to fill available space by javascript on page load and resize. Due to the variety of different content that might be embedded (e.g. Flash, PDFs, HTML pages) the resized embed may not maximise use of available screen space, e.g. unused space below the footer. 
In frame 
This uses a resizable HTML frameset with an upper frame to show the Moodle heading (with navigation) and the file description, with the file displayed in a frame below. 
Disabled by default, In frame is not recommended as frames have been depreciated in recent versions of the HTML standard, due to the problems they create for accessibility. It can be enabled via Site administration > Plugins > Activity modules > File. 
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