[bookmark: _GoBack]Importing Usernames from EMU for Moodle

Go to EMU and export the student names in Excel CSV format.
Save the file and delete unnecessary columns.
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Create new column headers ( lower case, no spaces to match Moodle requirements) in order:
detuserID	lastname	firstname	password	email	city

In cell G1, type ‘education.nsw.gov.au’

In cell E2 type     =CONCATENATE(A2, "@", $G$1)

Select and fill down to fill other names.

If you try to use this in Moodle there will be trouble.  So, select all data and Copy.
Open a Notepad file and paste.
Select all data and Copy
Go to a NEW workbook and paste.

This has the effect of removing all references within the spreadsheet and treats everything as straight text.
Save as a new file in CSV format and import to Moodle users.

Good luck - I have attached an Excel file with the original formula included. You can copy the export from EMU into this if you wish.
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